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Appendix 9 Checklist for Cleaning

1.

w

1.

12.

Have you a system in place for checking and keeping up to date with the latest
public health advice from Government and the Department of Education, to ensure
that advice is made available in a timely manner in order to adjust your cleaning
procedures in line with that advice?

Have you reviewed the HPSC interim health advice for the safe reopening of
schools, in particular Section 5.6 Environmental Hygiene?

Have you explained the need for the enhanced cleaning regime to staff?

Are you aware that cleaning is best achieved using a general purpose detergent and
warm water, clean cloths, mops and the mechanical action of wiping and cleaning,
following by rinsing and drying?

Have you sufficient cleaning materials in place to support the enhanced cleaning
regime?

Have you provided training for cleaning staff on the enhanced cleaning regime?
Have you made arrangements for the regular and safe emptying of bins?

Are you familiar with the cleaning options for school settings set out in the interim
HPSC health advice for schools for surfaces, toilets, cleaning equipment, PPE and
waste management?

Are you aware that each school setting should be cleaned once per day?

.Have you provided cleaning materials to staff so that they can clean their own desk

or immediate workspace?

Have you advised staff that they are responsible for cleaning personal items that
have been brought to work and are likely to be handled at work or during breaks (for
example, mobile phone and laptops) and to avoid leaving them down on communal
surfaces or they will need to clean the surface after the personal item is removed?
Have you advised staff and pupils to avoid sharing items such as cups, bottles,
cutlery, and pens?

13.Have you put in place a written cleaning schedule to be made available to cleaning

staff including:
> Items and areas to be cleaned
» Frequency of cleaning
» Cleaning materials to be used
» Cleaning of frequently touched surfaces such as vending machines, coffee
machines and door handles
» Equipment to be used and method of operation?

14.Details of how to clean following a suspected case of COVID-19 are at Section 7 of

the Plan above

15. If disinfection of contaminated surfaces is required, is a system in place to do this

following cleaning?
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16.If cleaning staff have been instructed to wear gloves when cleaning are they aware
of the need to wash their hands thoroughly with soap and water, both before and
after wearing gloves?

17.Have you a system in place for disposing personal waste such as cleaning cloths
and used wipes in a rubbish bag? The Protocol advises that personal waste such as
cleaning waste, tissues etc. should be double bagged and stored in a secure area
for 72 hours before being presented for general waste collection.

18.Have you ensured there is a system in place to make sure reusable cleaning
equipment including mop heads and non-disposable cloths are clean before re-use?

19.Have you ensured there is a system in place to ensure that equipment such as
buckets are emptied and cleaned with a fresh solution of disinfectant before re-use?



