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Monitoring and Reporting

Under Statutory Instrument 426 of 2014 all public sector bodies are required to report annually using an on-line system on their energy usage and actions taken to reduce consumption. To help you in this reporting process, CPSMA and SEAI is running a series of complimentary training workshops in Education Centres throughout Ireland.

Register for a free training workshop

· Training is open to all primary and post-primary schools.
· There is limited availability, preference will be given to larger schools or schools with more complex profiles such as multiple meters or shared premises.  
· Attendees will be brought through the process of reporting step by step and will use the on-line system to begin their reports.
Why attend?
· Help you to fully comply with the legislation.

· Learn how to use the new online M&R system.

· Learn how to successfully report your energy usage.

· Report the actions you have taken to reduce consumption.

· Understand the features and benefits of the online system.

· Meet your peers from other schoolss going through the same process.
	Workshop Registration Form

	School Name: 
	Roll Number:

	Address:
	

	Phone Number:
	
	Principal 

	Email: 
	
	No. of employees:
	No. of Students:

	School Representative to Attend 

	Name:
	
	Position in School:

	Phone / mobile:
	
	Email:

	Signature:
	Date:


Please indicate which workshop  you wish to attend and return to jmoran@cpsma.ie
	DATE
	LOCATION
	Workshop time
	Tick workshop you are interested in

	26th January
	Blackrock Education Centre
	10am -12pm
	COMPLETE

	26th January
	Blackrock Education Centre
	1pm – 3pm
	COMPLETE

	27th January
	Sligo Education Centre
	10am -12pm
	COMPLETE

	29th January
	Athlone Education Centre
	10am -12pm
	COMPLETE

	29th January
	Athlone Education Centre
	1pm – 3pm
	COMPLETE

	29th January
	Waterford Teachers’ Centre
	10am -12pm
	COMPLETE

	29th January
	Waterford Teachers’ Centre
	1pm – 3pm
	CANCELLED

	30th January
	Galway Education Centre
	10am -12pm
	COMPLETE

	30th January
	Galway Education Centre
	1pm – 3pm
	COMPLETE

	2nd February
	Limerick Education Centre
	10am -12pm
	COMPLETE

	2nd February
	Limerick Education Centre
	1pm – 3pm
	COMPLETE

	4th February
	Drumcondra Education Centre
	10am -12pm


	FULLY BOOKED

	4th February
	Drumcondra Education Centre
	1pm – 3pm
	FULLY BOOKED

	5th February
	Cork Education Centre
	10am -12pm
	

	5th February
	Cork Education Centre
	1pm – 3pm
	

	10th February 
	Drumcondra Education Centre
	10am -12pm


	

	11th February 
	Kilkenny Education Centre 
	10am -12pm


	


You will need to bring the following with you:
· Attendees will need  to request their log-in credentials before attending the course so they can log-in to the system.  For your username you will need a valid e-mail address. Request your password by sending your school name,  primary contact name and  Roll Number to MandR@seai.ie.
· Bring a copy of an electricity bill and a gas bill (if you use natural gas).

· If you know the Total Usable Floor Area (TUFA)of your school in m2   please bring that information with you also.
· You can bring a laptop, or use one of the PCs available at the venue.
For more details on Monitoring and Reporting go to: www.seai.ie/PublicSectorReporting[image: image2.png]




